Create an automatic meeting schedule.
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1 Navigate to the committee page to which you would like to add a schedule.
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Click the edit section icon button.
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Click "Schedule meetings automatically" to turn on the scheduler.
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Select the Frequency type box to choose between monthly or weekly schedules.
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Complete the rest of the fields to setup your schedule and how long you would

like it to last.

Made with Scribe - https://scribehow.com



6 Click "Save Changes" to store them.
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7 Once the schedule as been setup you should see the committee section
automatically populate with upcoming dates.
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Meetings usually occur every month on ta2,secasd Tuesday of the month at 18:30
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